










HOW ARE THE MAIN IDEAS

ARRANGED?
• Chronological

• Topical

• Spacial (Spatial)

• Causal

• Problem-Solution

• Comparison/Contrast





SAMPLE OUTLINES
• Available on-line on through School of

Liberal Arts web page

• Available on Reserve at the Library—ask

at front desk.  It’s on Mr. Guthrie’s reserve

shelf.



PURPOSES OF INTRODUCTION

• GAIN ATTENTION

• ORIENT AUDIENCE



Attention Getting Devices

• Begin with Reference to the Audience

• Begin with Reference to the subject

• Begin with Reference to the Occasion



Attention Getting Devices

• Begin with a Personal Reference

• Begin with a Startling Statement/Analysis

• Begin with Examples

• Begin with Humor



More Attention getting Devices

• Begin with a Quotation

• Begin with a Definition

• Begin with a Justification of the Speech

• Begin with a Question



Orienting Your Audience

• Statement of purpose & position

• Indicate Exclusion

• Define Key Terms

• Offer Background Information



Orienting Your Audience

• Offer Analysis

• Offer Acceptable First Premises

• Preview the Body



Purposes of a Conclusion

• Refocus Audience on Speech

• Indicate Finality

• Leave your audience in a Particular Mood



Concluding Devices

• End with a Quotation

• End with a Challenge

• End with an Appeal

• End with Startling Information



More Concluding Devices

• End with a Summary

• End with an Example

• End with Humor

• End with answering the Question you

Asked in the Beginning


