To: OPSU International Students Office
From:

Date:

Re:      
      is applying for Curricular Practical Training authorization for employment with (employer’s name).  This employment is (highly recommended/required) as an integral part of the student’s degree program.  The student’s performance during the employment will count significantly towards the students’ program of study, and the student will receive (how many) credit hours for successfully completing the course work.  The employment will be (full-time/part-time) and will begin and end (start date – end date).  

Description of work:

Course Name and Number: (please include a copy of the student’s schedule)

Course Supervisor: (Name and Title)

Employer: (Name and address; whether or not the student will receive wages)

Requirements: (Explain requirements for successful completion)  
